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MYBUSINESS is introducing a new feature that gives you

the ability to add to your order after allocations are

complete, it other products are available. This teature is

referred to as “Second Order.”

There will be a push notification in the app that

alerts you when the Second Order window is

available.

Products available during this time frame are on a first

come, first served basis.
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STEP ONE
From the hamburger menu or the home

screen, tap Orders.
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STEP TWO
Tap “add to order.”



PRODUCT

Pack

LDS

SB Bakery Value

View Order

LD BIG PACKS 71

6

LD FAMILY PACKS 58

49

SB SNACKS 4

ORDERE D

¢

STEP THREE

View the expected allocations in the column to
the right. To view what products have expected
allocations, you can expand the column by
tapping the chevron or down arrow to the right
of the number.

Then, tap “close.”



¢

12:10 7 ) LTE @B )

£ Orders Add to Order

Q_ Search

STEP FOUR
Next, tap the chevron next to the product

LD BIG PACKS
SB Bakery Value Pack
LD FAMILY PACKS
LDS

categories to view the available quantities for a

SB SNACKS

second order.

View Order




¢

Q, Search

4335 LD Big Packs
BP Pecan SPINWHEELS 215 (%)
sweet rolls

STEP FIVE

When the section is expanded, you will see a

On-hand LW On-hand Daily Avg Days On-hand
O cases Ocases 0.3 cases

Stale Rate 7-day Sales Weekly Avg
4.5% O cases 2.1 cases

02.14 02.21 02.28 03.07 03.14
3 1 3 4 3

number to the left of the blue box. This number

4302 LD Big Packs

BP Honey Buns 983 0

indicates the total number of cases that are

4301 LD Big Packs

View Order

2

ABC

5

JKL

8

TUV

available for order. Since these are available first

come, first served, we ask you only order what you

need.

Type the number of cases you would like to add to

your order in the blue box. Tap “next” to advance to
the next item on the list.
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SB Bakery Value Pack

3301 SB Bakery Value Pack
VP Chewy Granola Bars-
Chocolate Chip

3304 SB Bakery Value Pack
VP Chewy Granola Bars-Fdg
Dppd Choc Chip

3302 SB Bakery Value Pack
VP Chewy Granola Bars - Oats
& Honey

LD FAMILY PACKS

LDS

SB SNACKS

153

44

371

Next

STEP SIX

¢

When you have finished entering the cases

desired for your second order, tap “next” in the

top right corner.
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PRODUCT

ORDERED

LD BIG PACKS

4335 LD Big Packs
BP Pecan
SPINWHEELS sweet

rolls

4302 LD Big Packs
BP Honey Buns

4301 LD Big Packs
BP Oatmeal Creme
Pies

4307 LD Big Packs
BP Raisin Creme
Pies

4314 LD Big Packs
BP Star Crunch

SB Bakery Value
Pack

3301 SB Bakery Value Pack
VP Chewy Granola
Bars-Chocolate
Chip

Submit

STEP SEVEN

¢

You will be able to review the additions to your

order on this screen.
To make edits, tap "Add to Order.”

To submit your order, tap “Submit.”
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View Order Done

PRODUCT ORDERED EXPECTED

LD BIG PACKS 45 45 A

4335 LD Big Packs
BP Pecan
SPINWHEELS sweet

rolls

6 6

STEP EIGHT
Second orders are final, however, if you forgot

4302 LD Big Packs
BP Honey Buns

4301 LD Big Packs
BP Oatmeal Creme
Pies

to add something to your order, you may tap

4307 LD Big Packs 5 5
BP Raisin Creme
Pies

"Order More” to place an additional order.

4314 ig Packs
BP Star Crunch

SB Bakery Value
Pack

Tap “done” to complete you order.

3301 SB Bakery Value Pac
VP Chewy Granola
Bars-Chocolate
Chip

k

otal 99 99

‘ Order More \
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STEP NINE

To review your order, return to the order menu.
Your second order will show up under “Past

Orders.



COMMON QUESTIONS

What happens if | start the second order, but don’t submit it until after the Eastern Time
deadline?

Am | guaranteed the amount | have ordered?

If | am a multilocation wholesale distributor, do | have to submit a second order for each
location?



MyBusiness

Thank you for your business.
If you have any questions
regarding this feature, please
contact IDEAS at
1-800-447-1264.

For additional resources, visit
https://sales.mckee.com/
content/mbsupport/

o C
FAQs Documents Videos
Reports Releases Install

All users will need a Distributor Mobile login. Here is
a link to the authentication guide for help if needed.
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